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8.2.2. Qualities of a Good Precis

. (i) Completeness: A precis should cover the essential contents of the given Passage | shog
not omit any important fact or idea.

~ (i) Clarity : It should express the meaning of the original passage clearly and be free fro
ambiguities and redundancies. Without reading the original, one should be apje
main ideas through the precis.

~ (iii) Conciseness : A precis must be brief and precise. It should be a coherent piece of Writing
presenting the argument logically. It must be accepted in a court of law.

(iv) A precis must have a heading or title conveying the central idea of the given discourse

M ak
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.Ten Steps of Precis Writing

The skill of comprehension is the first step towards precis writing. But to understand a Passage
 answer a few questions based on it is one thing, but to re-express briefly the chief points

ed in itis another. Practice is essential to acquire this skill. The following steps are followeg -
g a good precis :

(i) To understand what the passage is about, read it carefully. Put down the main theme in 2
sentence or phrase. Also think of a suitable title for it. This exercise helps in choosing what
is important and omitting what is unimportant in the passage.

'| ) Read through the passage again, and make sure that no hint or suggestion escapes you.
This time underline the keywords, phrases, clauses and sentences.

>elect the essential points, jot them down, and reject the rest.

2pare your first draft on the basis of underlined key words, phrases, etc., and the essental

'Wﬂf first draft and the list of points you have made anc cross
on i .
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